
Flashmeeting
1. Get an account for the Flashmeeting http://fm.ea-tel.eu/mxbooking/signin.php 
2. To reserve a meeting go to http://flashmeeting.open.ac.uk/ 
3. Klick at. „EA-TEL FM Server“

4. Klick at „Login“
Give in your email address
Give in your password

5. Give in booking time (note: the English time is one hour earlier!)
Give in the length of the meeting
..the number of participants
..the title of the meeting
..description
..key words

6. Click at „Submit“

7. On the next page above you will see a link. Copy it and send it to the participants 
of the meeting
Or: wait until you get a confirmation email to the email address that you registered 
with and forward this email to the participants. The email will contain the link leading 
to the meeting.  

Remember to inform the participants about the time difference! 

8. Instructions about the use and functions of the Flashmeeting
About Flashmeeting: http://fm.ea-tel.eu/about.html
Quick start: http://fm.ea-tel.eu/quickstart.html
Demo: http://fm.ea-tel.eu/fm/flashmeeting.php?pwd=demo-demo
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